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HOW to SEARCH for a RECIPE 
 
To start your recipe search, go to the Recipe List. On the Main menu, click Recipe> Recipe List. Or, 

click the Recipe List button . 
 

 
What do you want to do? 
↓ Recipe Search using the Main tab 
↓ Recipe Search using the Ingredients tab 
↓ Recipe Search using the Search tab 
↓ Quickly Search for a Recipe 

 

Recipe Search using the Main tab 

 

You can search recipes by using the Main tab. 
In the Recipe List, do the following: 
1. In the search box, type the recipe name, or select Number in the drop-down list and type the 

recipe number. 
 

 
 
Note: If you want to get results that start with your given words, select the Search from 
beginning check box. If you want to get all the recipes containing the given words, without 
necessarily being the first word on the recipe, select the Search any word check box. 
 

2. Click the Category arrow and select a category to narrow the search results. 
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3. Click the Source arrow and select a source to narrow the search results. 

 

 
 

4. Click the Recipe arrow and select if you wish to search for All, Sub-recipe, or Main recipe only. 
 

 
 

5. Click the Keyword button. The Keyword drop-down list appears. Select a keyword from the list, 
or directly type the keyword on the text box. 
 

 
 
Note: If the encoded keyword is listed, the background of the text box is green. If the keyword is 
not listed, the background of the text box is red. 
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6. Click the Status arrow and select a status of the recipe you wish to search. 

 

 
 

7. In the Display All drop-down list, select how many matching search results to display. 
 

 
 

8. Select the Full text search check box if you want to use the said feature. This feature can only be 
used in SQL 2005 databases. 
 

 
 

9. Click the language arrow and select the language to use in searching. 
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10. Click the Sorting arrow. A drop-down list appears where you can select how to sort search 

results. 
 

 

Note: Click the arrow  beside the Sorting list to arrange the search result in ascending or 
descending manner. 
 

11. Click the Search button . 

 

 

Recipe Search using the Ingredients tab 

 
You can search recipes by using the Ingredients tab. 
In the Recipe List, do the following: 
1. Click the Ingredients tab. 
2. In the Wanted text boxes, type ingredients that you want to be included in the ingredient list of 

the recipe you are searching. For example, if you are searching for Strawberry cake, you can put 
in Strawberry, Flour, and Sugar in the wanted ingredients. 
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3. In the Unwanted text boxes, type ingredients that you want the program to disregard when 

searching. For example, for unwanted ingredients, you can put in Butter. 
 

 
 

4. Click the Search button . 

 
 

Recipe Search using the Search tab 

You can search recipes by using the Search tab. 
 
In the Recipe List, do the following: 
1. Click the Search tab. 
2. Select the Date check box. Two drop-down lists appear. 
3. Click the on or before arrow. Select an option. Select the date or date range. 

 

 
  

4. Select the Price check box. Three text boxes appear. 
5. Click the Cost price arrow. Select a type of price to use in searching. 
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6. Click the less than arrow. Select an option. Type the price or price range. 

 

 
 

7. In the Rule Description field, select the check boxes of nutrient rules that you want to use in the 
search. 
 

 
 

8. Click the Search button . 
 

 

Quickly Search for a Recipe  

 
In the Recipe List, do the following: 
1. In the search box, type the recipe name, or select Number in the drop-down list and type the 

recipe number. 
 

 
 

2. Click the Search button . 
 


